
September 21, 2020 

Firstname Lastname 
Address 
Everett, WA 98205 

Dear Mr. Lastname: 

Thank you for taking time to attend a board meeting to share your questions 
and thoughts about subject A during the September 10 board meeting. 
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Sincerely, 
 
 
 
Firstname Lastname 
Director  
Department 
email@everettsd.org 
425-385-4040       
 
c: Firstname Lastname (optional) 
By messenger, By FedEx, By certified mail, By fax (optional) 

Name 
Title 
Department 
email 
phone 
fax (optional) 
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